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Interview Skills:
Short term Course

T.Y.B.Sc. (HS)
2019-2020

Topics Covered:
e Importance of Preparation
e Building a strong impression
e Resume Writing
e Recruiter's Expectations
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M.C.E SOCIETY’S M.A. RANGOONWALA INSTITUTE OF HOTEL MANAGE

Interview Skills
Syllabus

Teaching Scheme:

|
1

| Coursé Code Theory Hrs. Duration of Lecture

HS - IS 30 1 hour

Teaching Scheme for the Course

|.earning Outcomes:

- To build self-confidence

- To improve overall personality

To create the right impression in Interviews
- To be successful at the interviews

Unit: 1: Introduction 4 hours
I.1: Introduce interview skills

|.2: Importance of preparation

1.3: Understating the objective of the Interview Techniques

[nit: 2: Interview Skills 6 hours
2 1: Building a strong impression- Self awareness

2.2: Grooming

2.3: Body Language, Confidence

Unit: 3: Resume writing 4 hours

' 3.1: Difference between CV & Resume
3.2: Designing an impactful resume

Unit: 4: Recruiter’s Expectations 8 hours
4.1: Interview FAQs
4.2: Values, Ownership, Teamwork

4.3: Time management, Stress Management, Positive Attitude
~ 4.4: Profile Management

Unit: 5: Mock Interview & Group Discussion f 6 hours

Syllabus
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Value Added Course — Interview Skills
Academic Year: 2619-2020

i Term: sS@
Class: T. Y. BSc¢ HS ATTENDANCE SHEET Start Date: "kma.ni\-

End Date: a@ﬂ'\ 01
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£ OF 10T GEMENT AND RESEARCIL, PUNE.
uation Sheet
Interview Skills: Evaluation Sheet
Academic Year: 20| 9-2020 Term: Second
Class: T.Y.B.Sc.(HS) Faculty Name: Vincent Kedari
t Mock Interview Total
RS Grooming Group Commun R Extempore
e Students Name Discussion ication = oun
. 10 10 10 10 10 50
! Marks Marks Marks Marks Marks Marks*
L i Verma Phalguni Gagan 5 5 5 5 5 2s
! 2 Memon Uzma Anis 6 6 6 6 6 30
| 3 | Mankar Abdulbasit
4 AbdulGani B 5 S 5 5 25
\
| 4 Patel Hemant Poonam AB AB AB AB AB AB
S Mankar Ubedulla Israr AB AB AB AB AB AB
6 Bhagat Jaysurya
Anang 8 8 8 8 8 40
7/ Pathan Arshadkhan
‘ Nasirkhan 7 8 i 8 7 37
8 Mulla Sara Yusuf 6 6 6 6 @ 30
9 Jadhay Rutwij
Hindurad 7 6 S5 6 7 31
10 | Mehra Muskan Sanjay 7 3 7 8 7 37
| 11 Gavasane Radha
Rajesh S 5 S 5 5 25
12 | Singh Prakash Amrish 5 5 5 5 5 25
13 | Patil Pranav Jaydeep 7 6 5 6 7 31
14 | Nawab Najla Salim 8 9 8 q . 9 42
15 Dafedar Zahid Kasim '7 G 5 6 7 31
16 Lazarus Wynnona Kay
Nbert 9 8 9 8 9 43
17 Jadhav Rashmi
Laxman 6 6 6 6 6 30
18 Parkhe Tanmay Ashok 6 7 5 5 5 28
19 | Khan Maseel Naser - 8 .
Aqil Akhtar 7 8 7 37
20 Pawar Sagar Keshav 5 6 7 5 6 29
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" 46 [ Valvaikar Vivek o[ TR
| Govind s 5 5 5 5 e
Ir .
| 47 | Shaikh Ageel Ahmed
Mohammedrafi 9 9 9 9 2 i
L e S S
| 48 Habde Chaitnya Sunil 5 5 5 5 5 2
T ——
49 | DSouza Ivan Iqnatius AB AB AB AB AB AR
| 50 | Pote Tejas Subhash 5 5 5 5 5 25
S ;
: 51" | Khan Taaha Tanveer 5 5 5 5 5 2>

Principal Subject Faculty IQAC Coordinator

'L- }
- /
Prof. Dr. AMita Frantz Asst. Prof. Vincent Kedari Asso. Prof. Imran Sayyed -
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Counseling
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Activity Report
Importance of Training and Development 23rd January 2020

A guest lecture on the topic Importance of Training & Development in the Hospitality Industry
was conducted for the students of M.A.Rangoonwala Institute of Hotel Management & Research
on 23rd January 2020. Ms. Madhurima Sarkar, Quality & Training Manager, Sheraton Grand
Pune was the guest speaker for the lecture.

@O o NOT ESsBR0
Ml DUAL CAN

Session in Progress

Session in Progress

e S
‘ Digitally signed by

ANITA RUBEN aniTA RUBEN FRANTZ
FRANTZ Date: 2023.05.31

Asst. Prof. Vincent Kedari 10:40:07 +0530'

Event Coordinator
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Activity Report

Interview Techniques 3" September, 2019
M.C.E. Society's M.A. Rangoonwala Insitute of Hotel Management and Research organized a

guest lecture on Interview Skills by Mr. Vaibhav Gupte, Regional Head from Jojo International,
Mumbai for the S.Y. BSc HS and T.Y BSc HS students.

Group Photo During the Session

During the Session During the Session

Digitally signed by

ANITA RUBEN ANITA RUBEN FRANTZ

@/
Date: 2023.05.31

Asst. Prof. Vincent Kedari FRANTZ o~
Event Coordinator




