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M.C.E SOCIETY’S M. A. RANGOONWALA INSTITUTE OF HOTEL MANAGEMENT AND

Career

RESEATCH PUNE
Interview Skills: Short term course 2020-2021

Notice

Maharashtra Cosmopolitan Education Society’s
M.A.Rzmgoonwala Institute of Hotel Management & Research,
Azam Campus, Camp, Pune-411001.

Tele No: 020-26442261/62, E-mail: info@ marhotelmanagement.com,
Website: www.marhotelmanagement.com

Date: 15/02/2021

NOTICE

This is to inform the Third year B.Sc. (HS) Students that we are introducing a
> new value added course on Interview Skills. The course duration is 30 hours
commencing from 21 February 2021 onwards. The class is scheduled every
Saturday from 10 am to 12 pm. For registration and further queries kindly

contact Training and Placement Coordinator.

\) )

Assoc. Prof. Imran Sayyed
IQAC Coordinator

Prof. Dr. Anita Frantz
s Principal

Counseling
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M.C.E Society's
M. A. Rangoonwala Institute of Hotel Management

and Research, Pune
(Affiliated to Savitribai Phule Pune University)

Interview Skills:
Short term Course

T.Y.B.Sc. (HS)
2020-2021

Topics Covered:
e Importance of Preparation
e Building a strong impression
e Resume Writing
e Recruiter's Expectations

Azam Campus, Camp.Pune-411001.Tel No.020-26442261/2 Mobile: 9403190762
Mail: info@marhotelmanagement.com Website: www.marhotelmanagement.com

Career
Counseling




M.C.E SOCIETY’S M. A. RANGOONWALA INSTITUTE OF HOTEL MANAGEMENT AND Career
RESEATCH PUNE Counseling

Syllabus

MENT AND
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RESEARCH yHisbos

M.C.E SOCIETY'S M.A. RANGOONWALA INSTITUTE OF HOTEL MANAGE

Interview Skills
Syllabus

Teaching Scheme:

| me for the Co e

| Teaching Scheme for the Course

| Course Code Theory Hrs. [ Duration of Lecture }# Total

. HS - IS 30 1 hour

l.earning Outcomes:

- To build self-confidence

- To improve overall personality

- To create the right impression in Interviews
- To be successful at the interviews

Unit: 1: Introduction 4 hours

I.1: Introduce interview skills
|.2: Importance of preparation
1.3: Understating the objective of the Interview Techniques

[nit: 2: Interview Skills 6 hours
2. 1: Building a strong impression- Self awareness

2.2: Grooming

2.3: Body Language, Confidence

Unit: 3: Resume writing 4 hours

3.1: Difference between CV & Resume
3.2: Designing an impactful resume

Unit: 4: Recruiter’s Expectations 8 hours
4.1: Interview FAQs
4.2: Values, Ownership, Teamwork

4.3: Time management, Stress Management, Positive Attitude
~ 4.4: Profile Management

UUnit: 5: Mock Interview & Group Discussion j 6 hours
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Interview Skills— Attendance

M.C.E Society’s
M ; [- otel Management & Research,
90 - B, KB Hidayaiullah Road, Azam Ca el No20-2614226112. Mail:-info@marhotelmanagement.com,
ni.com

Valu® Added Course -Interview Skills
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IUTE O ljo'l'le MANAGEMENT AND RESUARCIL, PUNES
Evaluation Sheet
Interview Skills: Evaluation Sheet
\ Academic Year: 2020-2021 Term: Second
'\ Class: T.Y.B.Sc.(HS) Faculty Name: Vincent Kedari
!
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ll ! No. Students Name Discussion ication : U""('h i 8
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Activity Report
Entrepreneurship Awareness Program 7" December 2020

The students and staff of M.C.E. Society's M.A.Rangoonwala Institute of Hotel Management &
Research participated in the Free Webinar on Entrepreneurship Awareness Program organized
by M.C.E. Society's Institute of Pharmacy (Diploma) on 5th December 2020. The webinar was
conducted in association with Maharashtra Centre of Entrepreneurship Development (MCED).
The objective of the session was create awareness about the demand of entrepreneurship and
how one can plan to begin his or her own business. The webinar was very informative.

FREEWEBINAR ON
ENTERPRENEURSHIP AWARENESS

PROGRAMME

Session in progress

, “‘,)/‘//-//’ Digi .
C@\i\:’\\ - ANITA igitally signed by

ANITA RUBEN

RUBEN FRANTZ

Asst. Prof. Vincent Kedari Date: 2023.05.31
Event Coordinator FRANTZ 10:40:56 +0530'
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Activity Report

Career Counseling 2" December 2020

A session on Career Counseling was conducted for the all students of M.A.Rangoonwala
Institute of Hotel Management & Research on 2nd December 2020. The session was organized
by upGrad which is one of the leading EdTech companies in India. The session was about
creating awareness among students about Job Linked Programs under upGrad.

B Ramansjam D Tis presenting

) - s upGrad's Job Linked Management
India’s largest online higher Program with PGP from IMT Ghaziabad
education company B e e e

=

Session in progress
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